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JOB DESCRIPTION AND PERSON SPECIFICATION 
	Job Title


	Assistant Director of Music, Sherborne Abbey


	Salary and Hours
	22 hours per week 
£16004 per annum

	Status of role


	Fixed term contract for one year

There will be a probationary period of two months.

	Reporting to
	Director of Music


	Date of issue


	June 2026


	Special conditions 
	Accommodation is available, with £200 payable each month


	Job    Job Summary

The Assistant Director of Music is responsible for the organ accompaniments of all parish services (Sunday Sung Eucharist and Evensong; Thursday Evensong) and sings in the Abbey Choirs when an organ scholar is playing or other arrangements have been put in place. Playing a major part in the training of both the girl and boy choristers, in small groups and in full rehearsals, the Assistant Director of Music also conducts both of Abbey Choirs from time to time when deputising for the Director of Music.

The Assistant Director of Music takes a share of the recruitment of new choristers drawn from local primary schools, and supports the Choral and Organ Scholar(s) as part of a scheme that is collaborative with Sherborne Boys. This apsect of the role involves regular coaching and teaching. 

Governance

The Assistant Director of Music reports to the Director of Music.

There is an Abbey Leadership Team that includes the Director of Music. The Assistant Director of Music will be expected to meet from time to time with that group and to raise matters with the group as appropriate.


	
	Responsibilities and Accountabilities



	1
	· Principle accountabilities 

1.1
Work with the Director of Music in being a part of the musical provision of all Abbey services and concerts (either playing or singing)

1.2
Ensure personal musical preparation and organ practice, and the learning of new repertoire

1.3
Deputise for the Director of Music in conducting the Abbey Choirs when necessary

1.4
Play a full part in the training and preparation of music for both girl and boy choristers

1.5
Play a full part in the preparation and rehearsal of music for the volunteer ‘back row’ singers, meeting for individual rehearsals as required

1.6
Manage the provision of visiting choirs and organists, ensuring that music details are available in good time for inclusion in the monthly Music List.


	2
	Leadership and Management

2.1
Play an active part in the safe working practices of the Abbey; ensuring that the Abbey’s Safeguarding Policy and Code of Conduct (Handbook) is always followed

2.2
Assist in the recruitment process of volunteer ‘back row’ singers; and of gap year Choral and Organ Scholars in collaboration with Sherborne Boys
2.3
Contribute to ongoing project work, including the establishment of a Choral Foundation

2.4
Report to the Director of Music and attend meetings as required

	3
	Policy Development and Administration

3.1
Help to maintain records and relevant information regarding the Abbey’s musical provision, including those applicable for emergency and safeguarding purposes

3.2
Work with all schools from which choristers are recruited to ensure good attendance by the choristers, and their continued collaboration with the Abbey



	4


	Communication and Outreach

4.1
Participate in chorister recruitment including “Be a Chorister” days and associated events

4.2
Take reasonable care for their own Health and Safety and of others who work with them in the Abbey or by association with the Abbey

4.3
Play a part (playing and/or singing) in all parish choral services in the Abbey, 
           including routine weddings, funerals and memorial services




Generic Responsibilities

	1
	To ensure Health and Safety policies are followed, reporting concerns immediately


	2
	To undertake all mandatory training, including safeguarding training, and champion a positive safeguarding culture.


	3


	To commit to the highest standards of behaviour to colleagues and visitors.

	4


	To undertake as requested other duties as may reasonably be expected 




PERSON SPECIFICATION
	Attributes
	Essential
	Desirable



	General


	A willingness to deal helpfully, pleasantly and confidently with a variety of people at all times
Able to work with change, to be flexible and balance differing work pressures in different seasons

Able to take direction and seek clarity 

Sympathetic to the team ministry and its mission and vision.


	University degree in Music or a conservatoire degree

	Qualifications and Training


	Proven skills as an organist

Proven skills as an accompanist

Good communicative and administrative skills 
Strong ability as a singer


	FRCO / LRAM or similar

	Experience


	Liturgical organ playing

Choir-training
Accompaniment

	Teaching and leading music-making with both young people and adults


	Knowledge, skills and abilities


	Confident and pleasant approach creating supportive and positive environment for colleagues and young people 
Organised with good eye to detail 

	Working knowledge of the choral repertory

	Personal Qualities


	Willingness to work within a team setting and on own and to take initiative and responsibility 

Interested and supportive of the work of the churches and benefice
Good interpersonal skills, approachable, friendly, supportive and enthusiastic

	


Application process
This post fits within the Abbey’s safer recruitment processes. 

A satisfactory DBS to enhanced standard and two references will be required for successful candidates.

The Application form should be completed and sent to  directorofmusic@sherborneabbey.com
Deadline for applications: Friday 12 June at midday
Interviews for short-listed candidates will be held during the week beginning 
Monday 15 June. 

Informal enquiries may be made at any time to James Henderson the Director of Music.
